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SPECIAL CONDITIONS OF TENDER

INTRODUCTION

For the purposes of this Invitation to Tender, the Agency's "General Conditions of Tender for ESA Contracts", available on EMITS under “Reference Documents – Administrative Documents”, and referred to as the General Conditions of Tender, shall apply as specified, amended or supplemented by these Special Tender Conditions. In the event of conflict between the General and the Special Conditions, the Special Conditions shall prevail.

CONTENTS OF THE PROPOSAL

1.
COVER LETTER

Please refer to template attached in Annex D, in the Statement of Work

2.
THE TECHNICAL PROPOSAL

A maximum of 15 pages shall be dedicated to the technical description.   The proposal shall be concisely written and the following points shall be addressed:

2.1
The bidder shall provide an introduction showing his understanding of the theme of the call, for ideas and shall specify the main problems and his proposed solutions to solve them. Any comments, which could assist the objectives of this work, would be appreciated.

2.2
The bidder is encouraged as far as practicable to submit a first iteration into his proposal about the theme described in the Work Statement.
3.
CONTENTS OF THE FINANCIAL, MANAGEMENT AND ADMINISTRATIVE PROPOSAL 

3.1
BACKGROUND EXPERIENCE OF THE COMPANY(IES)

The bidder shall describe the relevant experience that he, and his subcontractors, if any, has for the performance of the work, which is subject of the present ITT.

3.2
KEY PERSONNEL

This section shall include Curricula Vitae and lists of publications of the study team members, in which publications relevant to the study should be highlighted. Proposed study teams must consist of, at minimum, two researchers per university. One must be a senior research fellow or professor, having at least five (and preferably more) years of post-doctoral research experience and a proven track record in a research field relevant to the study; this person will be the main responsible for the study. The other study member must be either a post-graduate doctoral student or a research fellow with up to five years experience of post-doctoral research. All study team members from the universities funded through Ariadna must be directly affiliated to the university. Evidence of relevant scholarly publications from all team members will be taken into account during proposal evaluation.

While, contracted team members must be employed at ESA member state or cooperating state universities or associated non-commercial laboratories, individuals from research institutes, industry and from non-ESA states may participate in studies on a zero-cost basis. Zero-cost participation for such participants shall be confirmed in the proposal. Similarly, proposed use of resources from research institutes, industry, and non-ESA states shall be on a zero-cost basis, confirmed in the proposal.

3.3
LIST OF DELIVERABLE ITEMS

The bid shall contain a complete list of all items that are to be delivered, per planning phase if applicable, under a resulting contract. If this list is the same as indicated in the Agency's Work Statement a compliance statement is sufficient.

3.4
COST PRICE DATA

The Agency has earmarked different budgets per activities proposed.  Your attention is drawn to the relevant paragraph of the cover letter of this activity.

3.5
TYPE OF PRICE

The type of price of the contract is Firm Fixed as defined in Clause 2.1 of Annex 1 to the General Conditions of ESA Contracts.

3.6
MILESTONE PAYMENTS PLAN

The payments plan to be proposed in accordance with Paragraph C.7 of the General Conditions of Tender shall take into account Clauses 20, 21 and 22 of the Draft Contract.

For Ariadna, payment milestones are the signature of the contract and approval of the draft final report.

3.7
TRAVEL AND SUBSISTENCE PLAN

The bidder shall submit a brief description of the travels he envisages for the execution of the contract together with the related cost details. This shall be given in the form of the matrices shown in the proposal template (Annex D of the Statement of Work). 
3.8
CONTRACT CONDITIONS
3.8.1
A Draft Contract, for those Bidders who have not yet been awarded an Ariadna contract, is part of this request for proposal and it shall be the basis of any resulting contract. The Bidder shall make one of the following two statements with respect to it:

(i)
"all the contract conditions are accepted", or

(ii)
" all the contract conditions are accepted. However, the following amendments are proposed for the Agency's consideration...........................".

The proposed amendments and modifications shall be drafted in the contractual aspects section of the offer in precise contractual language as an alternative to the specific condition clearly identified in the Draft Contract contained in this request for proposal. These are requested for the information of the Agency and will form the subject of any negotiation in the tender phase and when a contract is being finalised. However, in the event that the Agency finds that its rules and regulations do not permit it to accept any proposed modification or amendment, the Bidder undertakes by submission of his offer to accept the conditions of the original Draft Contract or should this prove unfeasible, to propose an equitable work around solution.
3.8.2
For those bidders who have previously been awarded an Ariadna contract a Contract Change Notice to that Contract will be concluded for additional work to be performed under this Call for Ideas.
ANNEX 1 - EVALUATION CRITERIA

In evaluating the proposal(s) ESA will use the following criteria:

1.
Background of the study team members

2. Technical and/or scientific contents with respect to the objectives described in the call.

3. Compliance with tender conditions, including costing, planning, proposal validity and explicit acceptance of contract conditions

ANNEX 2 - ACKNOWLEDGEMENT OF RECEIPT

REF:
AO/1-5680/08/NL/CB
TO:
Mrs C. BINEDELL (RES-PTS) (fax +31 71 565 5773)

ESTEC, PO Box 299, 2200 AG Noordwijk, The Netherlands

We confirm that we have received the above-mentioned ITT with all attachments and we state the following (*):

0
We intend to submit an offer

0
We have not yet decided whether to submit an offer but will advise you within 14 days of date of despatch of ITT

0
We do not intend to submit an offer:

- time / resources not available





YES / NO

- subject matter outside our scope of activities



YES / NO

In future please send us ITTs on similar subjects



YES / NO

COMPANY NAME:


ADDRESS:






FAX AND TELEPHONE NUMBER:


E-MAIL ADDRESS: 



NAME AND FUNCTION OF PERSON TO CONTACT:


DATE:


SIGNATURE:


(*)
Please delete or complete, as appropriate

N.B.
Please note that failure to return this form or to return it with incomplete information may result in necessary subsequent information not being received by invitees to tender. It should be returned within 5 (five) calendar days after receipt of this ITT.

